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2 Preamble

The Food Crops Directorate is a new Directorate established in August
2014 pursuant to section 11 of AFFA Act 2013, with a mandate to
regulate all the scheduled food crops which are broadly categorized into
three;

1. Cereals
2. Legumes

3. Roots and Tubers.

The Directorate has developed draft Crops (Food crops) Regulations
2015. Upon gazettement of the regulations, the Directorate shall
facilitate the following broad areas for regulation in consultation with
County Governments

Food Directorate is mandated to;

1. Registration of growers, grower associations and dealers in food
crops or food crop products
Licensing of Processors,

Licensing of warehouses and warehouse operators
Licensing imports and exports
Quality assurance of food and food crops produce through:

o Uk WwWN

Development of food safety standards in collaboration with other
Government agencies.

7. Capacity building of county Governments and food crops
stakeholders.

8. Development of a food crops produce and products traceability
system

9. Development and promotion of best practices across the food
crops value chains
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3 Introduction

This manual is developed with the aim of demonstrating to AFA Food
Crops Directorate on how the AFA IMIS System has captured the Food
Crops Directorate functional requirements.

The IMIS system aim is to automate AFA Directorates which cover
regulation, administration and trade promotion of agriculture crops and
products. The Directorates processes to be automated will be for three
core departments:

1. Regulation and Compliance,
2. Technical Services and Advisory,
3. Marketing and Trade Promotion.

The IMIS will enable traders importing and exporting crops acquire
regulatory documents from remote locations and at their convenience
without having to visit the agency. The system will be integrated for all
the directorates under AFA. This will enable the AFA to realize full
efficiency gains as well as prepare AFA for integration to the Kenya
National Electronic Single Window System, the National Payment
Gateway and ERP.

The IMIS is intended to achieve the following business objectives;

1. Automate business processes of 8 directorates under AFA to:
o Reduce the cycle time to issuing regulatory documents from
the respective directorates
o Enable capturing of all requisite inspection information on the
platform
o Inform the stakeholders on the status of their applications on
the system
o Reduce the complexity of the payments process by
integrating to a payment gateway
o Facilitate online availability of data to the stakeholders
o Ensure the accurate and efficient capture of applications by
limiting tampering of data by putting controls in the system
2. Enable traders importing and exporting crops acquire regulatory
documents from remote locations and at their convenience without
having to visit the agency
3. Enable AFA to realize full efficiency gains
4. Prepare AFA for integration to the Kenya National Electronic Single
Window System, the National Payment Gateway and other
applications as may be appropriate
5. Reduce administrative cost and time by eliminating paperwork
through automated data collection
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6. Increased transparency through built in audit trail reports and
analytics

7. Enable traceability of agricultural produce to the farm of origin
through the use of GIS

8. Improved Time to make decisions through intelligent market
reporting tools
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3.1

Content Management System (CMS) - Public Portal

Public Portal (CMS) will have the following sections;

a.

Registration - Provide a section for the stakeholders to apply for the
respective roles and activities they intend to undertake with AFA.

Standards and a high-level description. A linkage to standards for
related partner government agencies i.e. KEBS site will be provided
to facilitate users to view or purchase the standard. This will be
open to all on the registration portal.

Information for each directorate where rules and regulations and
the Act will be published (attached) for the user to search/view

Brand Registry. The system portal to provide a list of certified
brands and certification types including for safety certifications

Calendar of events to facilitate communication on events i.e.
promotional programmes including upcoming trainings, workshop,
exhibitions and trade fairs.

The system will also provide a platform for interested stakeholders
to interact with the respective directorates i.e. queries

The CMS will be accessed via the assigned url.

Web page below loads.

é )AFA IMIS PORTAL !

AR STAKEHOLDER ACCESS

INTEGRATED MANAGEMENT INFORMATION SYSTEM

UPCOMINGEVENTS

« Trade Show International Flower
Trade Expo

Agriculture and Food Authority - Integrated Management Information System (AFA IMIS)

LATEST NEWS

Figure 1 - Stakeholder CMS - Home Page
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@) AFA IMIS PORTAL

OURCROPS, OUR WEALTH
EVENTS AND ACTIVITIES HOWITWORKS REGISTRATION

e

STANDARDS AND REQUIREMENTS SPAKEHLDER AOCESS

S REGISTERNOW D>

UPCOMING EVENTS

[u]e=x 05:00PM
& Agro & Poultry Kenya

17 Feb 2020
@084 06&:00PM
¢ Trade Show International Flower
Trade Expo

AFA CONTACT DETAILS

Barirnlties snd Eand Butharity

Figure 2 - Stakeholder CMS - Standards Tabs

@ ) AFA IMIS PORTAL

e OURCROPS, OUR WEALTH
" AFR
Sy

EVENTS AND ACTIVITIES HOW ITWORKS REGISTRATION

E1/ reb 20
©08:004M . 06:00PM
« Trade Show International Flower
Trade Expo

AFA CONTACT DETAILS

Agriculture and Food Authority

Tea House; Naivashs Road, off Ngong

LINKS AND AFFILIATES
Kentrade

Figure 3 - Stakeholder CMS - Standards Tabs Cont...
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Q ) AFA IMIS PORTAL

OUR CROPS, GUR WEALTH
oA Fﬂ“‘

HaME STANDARDS EVENTS AND ACTIVITIES REGISTRATION

ils -> Submit

and compsnies.

Figure 4 - Stakeholder CMS - How it Works

g,

Q) AFA IMIS PORTAL

OUR CROPS, OUR WEALTH

STAKEHOLDER ACCESS

UPCOMING EVENTS

« Trade Show International Flower

Trade Expo

AFA CONTACT DETAILS

STANDARDS HOW ITWORKS REGISTRATION

EVENTS AND ACTIVITIES

Title Category Location Start Date

Trade ShowInternationsl
Flower TradeExpo

= | Viss Oshwusl Community,
Nairabi, Kerys

Monday 17

Figure 5 - Stakeholder CMS - Events & Activities
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STAKEHOLDER ACCESS

REGISTER NOW D>

Event Duration

Trade Show International Flower
Trade Expo
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¥

" RFR

COURCROPS, OUR WEALTH

fawirs Gl

AFAIMIS PORTAL

HOME

EVENTS AND ACTIVITIES HOW ITWORKS REGISTRATION

AFA IMIS Partner Registration

First Name Surname

| First Name Surname

Other Names 1D Number

| QOthernames | National 1D NO

Phone Number Email

lﬂﬂ 2345678 | Applicant email joe doe@domain.co.ke
Company Name Company Type
company Name i-Se\ect—Cumpany-Type-
Company Registration NO KRAPIN
Company Registration NO | KRAFIN

Company Valid Email Address Established Date
joedoe@domain.coke | dd/mmiyyyy

Figure 6 - Stakeholder Registration Window
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STAKEHOLDER ACCESS

REGISTER NOW D>

UPCOMING EVENTS

Vfiew Full Calendar

Jan 2020

©08004M . 05:008M

¢ Agro & Poultry Kenya
17 Feb2020

©08:005M .0&:00PM

¢ Trade Show International Flower

Trade Expo o
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é AFA IMIS PORTAL

*# N OURCROPS, CURWEALTH

HOME STANDARDS EVENTS AND ACTIVITIES HOW T WORKS REGISTRATION
" AFA
O e o i
Postal Address Postal Code . 02000 BHUS Jan 2020
@ 08:0 0PN
| 435353-Nairobi | Postal Code ie. 02000 < Agro & Poultry Kenya
Building Name Street Name
|Buwlmng Name |5[reetName
PlotNo County
| PlotNo |»Se\act-caunly-
Sub County Ward AFA CONTACT DETAILS
|»Se\ect—5uD—Cuunty— ‘ }Se\ect—ward—
Town? City Village Agriculture and Food Authority
Tea House; Naivashs Road, off Ngong
Village Road

Sub Location

Location Sub Location

I'm not a robot

LINKS AND AFFILIATES o
Kentrade
Figure 7 - Stakeholder Registration Cont..
0 1nbox [ 1 AFA TMIS Registration
4 Drafts From  AFA IMIS Portal L*
To nyaga@briskbusiness.co.ke L*
& sent Date  Today 11:58
ﬁ Junk

= Thank you for registering on AFS IMIS Portal.
Trash L ) : ) . -
U Tras Once your application has been reviewed and approved you will receive credentials and a login link.

Form : AFA IMIS User Registration
Registered at 2019-02-14 08:33:53
ID: 102

IP Address : 41.57.106.84

Figure 8 - Email Notification - Registration
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Dear SugarMax Dealers,

kd Tnbox ﬂ AFA IMIS User Account
;f* Drafts From info@bsl.co.ke
To nyaga@briskbusiness.co.ke
&) sent Date Today 12:05
E_'v_] Junk
“
i

= Than you for registering at AF& IMIS System, vour login details are:-

Email: nyaga@briskbusiness.co.ke

Password: Blamt4rsd

Link: 172.104.132.129:8080/webui/

You will be prompted to change your password after login.
Regards,

AFA Admin

Figure 9 - Email Notification - Account Details

This is the sign on screen a user will encounter after entering the URL of
the application server hosting the IMIS instance. The Login screen below
appears prompting the user to key in an assigned user name and
password as above to access the IMIS system.

N.B

When you enter a wrong password, you will get a “User does not match
password” error/authentication message.

On successful Log in, the user is prompted to select the role for the
session, but will proceed to login as the roles are predefined. This defines
what the user can view, update and access on the system menu. The
user's default printer as defined on their computers or on the network is
automatically selected. These settings can, however, be changed while
the user is logged onto the IMIS system.
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. AFA

@

Quw Cropy, Our Wealth ‘1)
IMIS Email | nyaga@briskbusiness co ke |
Password | TS |
7 S Select Role

Version : Beta 1.1.0
Vendor : Brisk Solution Company Lid

| Remember Me
Forgot My Password

v OK

Figure 10 - Login Screen

On first log in, the user uses the password automatically assigned by the
system, which, has to be changed as per the window displayed below.
The new password MUST be alphanumeric.

G

Our Cr"()p}’, Owr Wealth Old Password | .......... |

New Password | ---------- |

IMIS Confirm New Password | |

Security Question | ‘Who was your childhood hero? |v

AFA 1 ion System :
Version : Beta 1.1.0 Answer | ap|
Vendor : Brisk Solution Company Ltd

Figure 11 - Password Reset
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Old PEssWord | sesssssees

@ Password updated successfully

childhood hero? -

=

Figure 12 - Password Reset Successful

3.3 System Menu
Faith Kibor Jerono@Agriculture and Food Authority (AFA).Agriculture and Food Authority (AFAYAFA User
e Q' & Feedback | Preference | Change Role | Log Out
M
Menu Al 2 0

Activities A
7o Notice - 19
& AFA Main Menu -
& License Payments & Appeal 22 Request: 0

5= AFA Sefup
25 Workflow Activities - 0

(= Unprocessed Documents : 0

Favourites A

DCropMenultemHere

Figure 13 - Landing Page/Home Screen
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After successfully logging on to the AFA IMIS, you will first be directed to
the home page which contains a list of performance goal charts and bar
charts. These charts are a configuration of the directorate/role KPI.
Navigate to the Menu tab to access the list of menus available, as shown
above.

NB. Menus items will be based on the user roles created and assigned to
a particular user.

e The Performance tab is used for measuring the performance of
the company. This kind of information displayed here is
configurable and can be attached to a Role to restrict access.

e The Menu tab allows you to access all of the menus within the
AFA IMIS. It is for access to Windows, Forms, Reports, and
Processes.

Examples of items on the menu list are;
Food Crops Directorate = License Applications = Food Crop
Importer/Exporter Registration

e The availability of these menus is configurable and depends

upon the access rights given to each of the access Roles.

AFA - Food Crops Directorate User Manual




Icon

Description

Shortcut

-

:}Ijjl

104

Home (53)

New: Click on this button when you want to add some
information or data.

Save: After you finish entering or updating your data,
click on this button to save the information to the
database.

Cancel: Use this button to cancel or ignore your
changes.

Copy Record: Duplicate the value of existing records to
new records.

ReQuery: Get the latest data, for the active records,
from the databases.

Grid Toggle: Show detailed information of one record
only. This is suitable for adding (entering) or editing
data.

First record: Go to the first record in a document.

Previous record: Go to the previous record in a
document.

Next record: Go to the next record in a document.

Last record: Go to the last record in a document.

Lookup Record: Intended to search your records by
criteria. There are two tab options available for the
purpose of searching. The first tab is for standard
searching, and the second tab is for advanced
searching. With advanced searching, you are able to
search records by column name and can specify the
data range.

Print: Printing the final document to the printer. With
the User Preference | Always Preview Print
configuration, we are able to preview the document
before taking a final print.

Menu: Go back to the IMIS client main menu.
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Alt + S

Alt +Z

Alt +C

Alt + E

Alt +T

Alt + Home

Alt + Left

Alt + Right

Alt + End

Alt + F

F12




Icon Description Shortcut

: New: Click on this button when you want to add some
= . : Alt + N
¥ information or data.

Save: After you finish entering or updating your data,
click on this button to save the information to the | Alt+ S

-

database.

9 Cancel: Use this button to cancel or ignore your Alt + 7
changes.

= Copy Record: Duplicate the value of existing records to Alt + C

f.'}'j new records.

- ReQuery: Get the latest data, for the active records, Alt + E

- from the databases.

— Grid Toggle: Show detailed information of one record
only. This is suitable for adding (entering) or editing | Alt + T
data.

£ First record: Go to the first record in a document. Alt + Home

¢ Previous record: Go to the previous record in a Alt + Left
document.

» Next record: Go to the next record in a document. Alt + Right

? Last record: Go to the last record in a document. Alt + End

Lookup Record: Intended to search your records by
criteria. There are two tab options available for the
purpose of searching. The first tab is for standard
Q, searching, and the second tab is for advanced | Alt +F
searching. With advanced searching, you are able to
search records by column name and can specify the
data range.

Attachment: Add or attach a soft copy of a
@J supporting document, or add some information
related to the document, if necessary.

Help: Information about the purpose of
the window and the meaning of each Alt+ H
field.

Exit window: Close the window, and go

* to the main.
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This process allows applicants to make payments for any application that
is billable.

AFA Menu = License Payments & Appeal = AFA Payment (License
and Levies Payment)

e Select the Payment Type

e |If M-Pesa, click on pay via M-pesa and key in your pin on the STK
push

e |f Cheque/Direct bank Deposit, Key in the cheque No. attach bank
receipt then click on submit payment.

AFA Payment (License Levies Payment) vz > >

Description | Sugar Importer/Exporter Dealer Registration No: AFA/SD/SDR/10292

~ License Fee

Amount | 10,000.0 Currency | KES =
Pre Post
~ Dates
Invoice Date | 20/05/2020 Payment Date | 28/05/2020

Invoiced Paid
~ Paymode
Payment type Cheque

Cheque No.” | 464565

~ Terms And Conditions

Terms And
Payments via Cheques /Eft should be one and in full failure to which may lead to cancellation of the Licer
Condition

| Agree to the Terms & Conditions

~ Action

~ Status

Approval Stage | Submitted

Figure 14- AFA Payment Form

After successful payment, the payment status changes on the application
form and the document is ready for approval by SD Finance.
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3.6 License Printing

After an application has been approved, the applicant needs to print the
corresponding License .

e log in to the AFA IMIS system.

e On the home page, click on the notice tab to view the notification
on successful document approval.

e Click on the Reference Document to view the Application form.

e On the Application form, click on the print icon to initiate printing of
the license.

Notice

Created
Motice

Reference

‘ Description

Text Message

Remarks

29/05/2020 12:56:56 PM
1018081
Application No: ARA/SDISDR/10292

Your application has been Approved

AFA/SDISDR/10292 :GT: Application for Sugar Importer/Exporter Registration. as an Importer Done

On 2020-05-28 16:16:40.0

Active

=

Optional short description of the record

[JAacknowledge

Reference Document

Figure 15 - System Notification for approved Application

Document Mo
Name of Applicant”™

Dealer Category

- Company Info

LR No/Plot No™
Postal Code”

PIRAAT ™

T (e ® FF

‘ Sugar Importer/Exporter Dealer Registration

AFAISDISDRILOZ292
GT

Importer

656
67576

AATEAS64TAY

Document Date”

License Expiry Date

Postal Address”
Company Reg MNo™

Telephone™

Z2Br0S/2020

IOFO6/2020

67676
GH

OTE2TA4Z2467T

4:16:40 PM

12:00:00 Ak

[1r1]

Email Address” | mikeboswa@@gmail.com County”™ KERICHO
Sub-County”™ BELGUT ward” | KABLANGA
Location | L 1 Sub Location | h
Building Mame”™ | 5656 Street Mame”™ | 5656
Tonwen™ | Mz Establishment Date” | 29r11/2019
" DirectorsiOwners. Attachments Branch
- 1 Records
— Full names Address Occupation
O =g michaer cBD DR

Figure 16 - Reference Document
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i
B

Figure 17 - Printing the license (Choose category applied for)

4 Food Crops Directorate Processes
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4.1 Food Crops Directorate Menu

The expanded menu, as below, illustrates the items on the Food Crops
Directorate menu. Menu items visible will be limited by the role of the
user logged-on.

& AFA Main Menu

& Sugar Directorate
& Tea Directorate
& Coffee Directorate
& Horticultural Crops Directorate
& Fibre Crops Directorate
& Food Crops Directorate

& Registration (Other Forms)

ﬂ Food Crop Processing Plant Application For Approval R

& Cerificate Regisiration
ﬂ Food Warehouse Compliance Certificate Application R
I Food Crop Importer/Exporter Regisiration
ﬂ Food Crop Processing Plant Cerificate Application R
ﬂ Growers, Growers' Associations Or Dealers Cerlificate i
& License Application For Root Tubers & Potatoes
I Food Crop Import/Export Licence Application [
&= Retumns
ﬂ Annual Food Warehouse Retumns On Suppliers Of Raw Malenials |

B Annual Processors Retums |

B Food Crops Importer/Exporter Monthly Returns

ﬂ Food Warehouse Monthly Returns On Produce/Products Held |
I Food Processors Monthly Retums |

ﬂ Growers/Growers' Associafions Monthly Retums |

&= Ceriificate Renewal
&= License Renewal For Root Tubers & Potatoes

Figure 14 -Food Crops Directorate Menu
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4.1.1Food Crop Importer/Exporter Registration

AFA Menu » Food Crops Directorate = Certificate registration >
Food Crop importer/Exporter Registration

Select the License Type applying for;
For application for Branch Offices, click on the Branch offices checkbox;

Read through the Terms and Conditions and click on the checkbox to
accept them;

Navigate through the tabs to populate additional requisite details.

Home (3) ¥
0
Food Crop Importer/Exporter Registration 11
Inserted
Document No Document Date” | 13/03/2000 25054 PM
Name of Appiicant” | MyCompany Licenss Expiry Date | 30/06/2020 12:00:00 AM
Licence Type” | - Year | 2018/2020

~ company info

LR No/Plot No [ LRage Postal Address’ | PO BOX 245
Postal Code” | 200 Gompany Reg No. | 6720
PINWAT” | p1234885650 Telophone” 0714363572
Email Adtress” | fred kinva@briskbusiness co ke County” | BUNGOMA
Sub-County” | KANDUYI Werd” | WEST SANG'ALO
Location * | KANDUY1 Sub Location” | KANDUYI
Village: | KANDUYI Building Name” | ASIKWANA.
Strest Name ™ | Moi Avenue Town” | KANDUYI

Establishment Date | D7/06/2018

Legal Status | Private Firm

» Terms And Conditions
* Status

Document Status” Document In Draft /pproval Stage | Applicant Stage

+ Action

[ Forward For Approval ] Amount Payabie (Ksh.) | 30,000.00

MLy e Offices | Type of Grop Hendied | DirectorsiOnners ]
0 Records

Application Form
Upload the required documents

Home (1) . Notice % Food Warehouse Compliance C... % | Food Crop Processing Plant .. % = ¥
$ QA 0T &
Food Crop Importer/Exporter Registration = Attachments™ 1< < 44

Record saved

Attachment (PDF)
View Attachment

Name Description
Certificate of Company or
Current Business Permit View Attachment

Valid KRA Tax Complianc View Attachment

Bl PINVAT Gertificate [ | | Upload

Attachments tab
For Branch Offices, populate the details on this tab
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I
«

Home (12) ood Crop Importer/Expo
2 + Q [ &
Food Crop I rier Ri = Branch Officesw +=11
Inserted
Town™ Location

Postal Address”

Branch Offices details tab

Fill in the crop type and name handled and click on the Save icon to save
the record. Click on the New Record icon to enter new details.

I
«

Home (3)

Food Crop | rter/Exporter R = Type of Crop Handled v n

Record saved

Crop Type” | Cereals - Crop Name ™ | Wheat -

Type of crop handled details tab

Fill in the directors/owners details and attach the required documents. For
foreign directors, state their nationality and upload their work permits.
Save your progress and click on new record icon to add new
directors/owners.

Home (12) ood Crop Importer/Expo = ¥
2 ¥ Q0=
Food Crop o > DirectorsiOwners an
Full names | Director One | Address | 5979 |
Telephone” | (+254) (700) 234567 | Emall Address” | cao@testpackilc com |
Occupation” | CEO | Years of Experience | 20
Shareholding Percentange @ Foreign Director

Nationalty” | |

~ Attachment

Attach ID/Passport No. View Attachment

Attach Good Conduct View Attachment

Attach KRA pin View Attachment
Attach Waork permit Upload

Directors/Owners details tab

Navigate back to the application form and forward the document for
approval.
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D HASSAN@Agriculture and Food Autharity (AFA)Agncull

Feedback | Preference | Change Role | Log Out

R

Home (4) x

»

o Document successfully forwarded to FD Verification Committee

v

Successful Document Forward

After successful payment (Ref. 3.5), the payment status changes on the
application form and the document is ready for approval by SD Finance.

After approval by SD Finance, the applicant receives an email notification
on document approval; and also the official payment receipt voucher in
an email.

After the application has been approved, the applicant logs in to the AFA
IMIS system and prints the license.(See Ref. 3.6)
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I [ A \ k " =
. Agriculture and Food Authority (AFA

G) Food Crops Directorate

e Our Crops, Our wealth

AF A/FDIRC/AM/EXP/1000049
IMPORTER CERTIFICATE OF REGISTRATION
THIS IS TO CERTIFY that ARBAAH AGENCIES LIMITED of P.O Box , of
MAIROBI County has been duly registered by the Authority in accordance with
regulation 16{1) of the Crops Act, 2013, as a Food Crops Importer as from 26-
Aug-2020 to 25-Aug-2021 to deal with the following category of food crops

LCategory Product Mame
Cereals Barley

._- -. E u . f, . \ o
lr:; P = g ." J"‘rvwv"c'l“'#_i"l."-
Date Printed: Pl 5 7 .
26-AuQ-2020 A ey Head
Fya Food Crops Directorate
Terms and Conditions.

1. This registration certificate is not transferable;

2.A dealer shall conform to the national food safety and guality standards and sanitary
phytosanitary (SPS) regulations during handling, storage and transportation

3. The holder of this certificate, where applicable, shall submit monthly returns to the Authority in
the prescribed format.

Figure 15 Food Crop Importer/Exporter Registration Certificate

4.1.2Food Crop Import/Export Licence Application

AFA Menu > Food Crops Directorate = License Applications =
Food Crop importer/Export License Application

Select the License Type;

For Branch offices and Food Depots, click on the checkboxes;

Read through the terms and conditions and click on the checkbox to
accept them;

Navigate through the tabs to populate additional requisite details
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Y i Gy ettt
° 88 sq i@\

Food Crop Import/Export Licence Application

Inserted
Document No Document Date” | 0632020 | 12:29:10 PM
Name of Applicant” | biz enterprises License Expiry Date | 30/06/2020 12:00:00 AM
Licence Type” || -
Year | 2018/2020
¥ company info
LR No/Piot No” [ LRes73 Postal Address” | 37962
Postal Code” | 100 Company Reg Mo. [ 2134
PINVAT” | pr43z678560 Telephone” | o7 15886070
Emsil Address” | marris.nyabuto@briskbusiness.cake Gounty” | NAIROBI
Sub-County” | DAGORETTI NORTH Ward" | KAWANGWWARE
Location * | Kawangware Sub Losation” | Kawangware
Village | Kawangware Building Name” | Tes House
Sirest Name” | Naivasha Road Toun” [ Mairobi

Establishment Date: Legal Status | Private Firm

» Terms And Conditions
* Status

Document Status™  Dosument In Draft Approval Stage | Applicant Stage

~ Action

[ Forward For Approval ] Amount Payable (Ksh.) [ 10,000.00

Types Of DirectorsiOwners ]

Figure 16 Application Form
Upload the required documents

< mpliance C... % Food Crop Processing Plant ... % Food Crop Importer/Exporter... % *Growers, Growers' Associai...

$AUT &

Food Crop Import/Export Licence Application > Attachments ™ 1< € 44

Record saved

( Name Description Attachment (PDF)
[ Certificate of Company or .. View Attachment
[ Current Business Permit View Attachment

( Valid KRA Tax Complianc.. View Attachment

() B[ PINVAT Gertificate 1w |

Figure 17 Attachments Tab
For Food Depots, provide details on this tab

UGN “Food Crop ImportExport Li... |
0 | = Q =

Eood Crop Import/Export Licence Application > Food Depots +=11

Inserted

] L.R Ne/Plot \Jc’[ l Pastal Address™

Street Name™ [ ] County” [ “

Figure 18 Food Depots Tab
For Branch Offices, provide details on this tab

Home (3) -“'ruim. —'.'r"pm"ln
e | = B Q =]

Food Crop Import/Exgort Licence Application = Branch Officesw 11

Insarted

Town” Location * Postal Address”

Figure 19 Branch Offices tab
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Fill in the produce/products details and click on the Save icon to save the
record. Click on the New Record icon to enter new details.

Home (8) ood = ¥
O + Q [ B
Food Crop Import/Export Licence Application > Imperted/Exported Types OF Produce/Productsw 11
Inserted
Crop Type™ | - Crop Name™ -

Estimated annual import guantity

Figure 20 Imported/Exported Types of Produce/Products

Fill in the directors/owners details and attach the required documents. For
foreign directors, state their nationality and upload their work permits.
Save your progress and click on new record icon to add new
directors/owners.

Home (3) ood Crop Import/Export Li
=z P Qb E
Eood Crop Export Licence Application > /Ownersw _—
Full names” | Kelvin Onditi | Address” [ 37962 |
Telephone” | (+254) (723) 456730 | Emall Address” | amokdsarasa?@amall com |
Occupation” | Business man | ‘Years of Experience 3
Shareholding Percentange | 35.0 ¥ Foreign Director

Nationality” |

~ Attachment

Attach ID/Passport No. View Attachment

Attach Good Conduct View Attachment

Attach KRA pin View Attachment
Attach Work permit Upload

Figure 21 Directors/Owners details tab

Navigate back to the application form and forward the document for
approval.
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Home (5) x

o Document successfully forwarded to FD Verification Committee

Figure 22 Successful Document Forward

The applicant receives an email notification prompting them to make the
required license levy payment. After successful payment (Ref. 3.5), the
payment status changes on the application form and the document is
ready for approval by SD Finance.

i
4

0 Document t Approved Owner successfully notified |

v

Successful application approval

After successful application approval, the applicant receives an email
notification with the official payment receipt voucher and is also notified
on successful document approval.

After the application has been approved, the applicant logs in to the AFA
IMIS system and prints the license.(See Ref. 3.6)
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il J Agriculture and Food Autharity (AFR)
'QR) Food Crops Directorate

e dur Crops, Qur Weaith

A

AFAFDIADDE/ 1000043
EOOD CROPS IMPORTER/EXPORTER LICENSE

M/z biz enterprises of Post office Box 37962 has been granted an
ImportExport  License: No AFA/FDIADDSA0D004S and isfare hereby
authorized to importexport food crops produce pursuant to Regulation 17 (3)
of the Crops (Food Crops) Regulations 2018 and the Crops Act, 2013,

This License is valid from fo 30-Jun-2020

Far the following licensed products
LCategory Product Name

Cerzals Grain Amaranth

R T
"Head: Food Directorate

Date Printed
09-Mar-20

Sample Importer/Exporter License
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4.1.3Food Processing plant reqistration

AFA Menu » Food Crops Directorate = registration = Food crop
processing plant application for approval

By clicking on the form system automatically populate the company
information.

Read through the terms and conditions for application and click on the
checkbox to agree to them;

Navigate through the tabs to populate additional requisite details.

Home (2) *Food Crop Processing Plant... X x R
] L $Q

Food Crop Processing Plant Application For Approval

Inserted

Document No Document Date” | 27/08/2020 11:59:10 AM
Name of Appl cant” TASLEEM INVESTMENT LIMITED

~ company info

LR No/Plot No” | 200/8764 Postal Address” | P.O BOX 77974
Postal Code | 662 Telephone” | 0722203128
PINIVAT | P051614932E Company Reg No. | PVT/2016/023927
Email Address nrd1@gmail.com C:)um;-" NAIROBI
Sub-County’ STAREHE Ward = ZIWANIKARIOKOR
Location” | CBD Sub-Location | HARAMBEE
Village CBD Building Name | NANAK HOUSE
Sireet Name | KIMATHI STREET Town | CBD
Establishment Date | 31/08/2016 Legal Status | Private Firm

Attachments Directors/Owners
i —

0 Records

(] Crop Type Product

Application form

Add attchments

»

Home (2) *Food Crop Processing Plant.. % ‘
e i Q

Food Crop Processing Plant Application For Approval = Food Crops productsv

+1i1
Inserted

Crop Type' || v Product
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Food crop product

Home (2) *Food Crop Processing Plant.. ¥ Food Crop Processing Plant ... "
N - —_
+ $alp
Food Crop Processing Plant Application For Approval = Directors/Ownersv 1wy 3l
Full names” Jefferson Address” ‘ 77974
Telephone | (+254) (723) 08704 | Email Address” | jefferson kamau@briskausiness co. ke |
Occupation* ‘ Business analyst ‘ Years of Experience
Sharehalding Percentange [JForeign Director
* Attachment
Attach ID/Passport No. View Attachment
Attach Good Conduct View Attachment
Attach KRApin View Attachment
Directors/ owners
Home (2) / *Food Crop Processing Plant... % (5 KT E (T R L T e A
h @J -y
$Q Ve
U

Food Crop Processing Plant Application For Approval = Attachmentsw

Record saved
O  Name Description Attachment (PDF)

[ [E0| Detailed Project feasiv w | Upload

[]  NEEMA Certificate
Design of the processing ...

Sketch Map

[ R |

Declaration of water sourc...
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Attachments

Navigate back to the application form and forward the document for
approval.

Home (2) *Food Crop Processing Plant_. % x A

o Document successfully forwarded to FD Verification Committee

Document successful forwarded

The document goes through food directorate internal process, then the
applicant will be notified of document approval or rejection with a reason.

On approval the applicant will apply for the food processing plant
certificate.

4.1.4Food Crop Processing Plant Certificate

AFA Menu = Food Crops Directorate = Certificate registration
= Food crop processing plant

By clicking on the form it automatically populate the company
information;
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Read through the terms and conditions for application and click on the
checkbox to agree to them;

Navigate through the tabs to populate additional requisite details.

Home (3) / Food Crop Processing Plant .. % | i, Notice ood Crop Processing Plant ... A
= - B s
- $a P =
Food Crop Processing Plant Certificate Application 10
Data requeried
. a
Document No | AFA/FD/A003/1000049 Document Date | 27/08/2020 11:59:10 AM
Name of Applicam‘ TASLEEM INVESTMENT LIMITED
Food Crop Processing Plant
1000043 Year 202012021
Approval Application
¥ company info
¥ Terms And Conditions
The applicant will be required to
(a) Support the supply chain to maintain the smooth flow of raw material
(b) Install manufacturing equipment that matches the Intemational standards.
(c) Commit to comply to the national regional and international food safety standards.
(d) To provide evidence of registration of brand names with Kenya Industrial Property Institute (KIPI).
(e) Adhere to the provisions of the Agricufture and Food Authority Act 2013 the Crops Acts 2013 and other relevant laws in force from time to time.
(f) An application for renewal of this license shall be made to the County Government not later than the first day of the month of June in which the current license is due to expire
(g) The County Government shall give notice of the proposed grant of license in the Kenyan gazette and such other manner as the authority may determine at least 30 days
before granting the license: | |

&1 Agree to the Terms & Conditions

ood 0T o Aftachments [ Directors/Owners
/ 1 Records

(J  CropType Product

=] Cereals maize

Application form
Add necessary attachments

Home (3) © Food Crop Processing Plant .. % _, Notice A
p 0 $Q0E
Food Crap Processing Plant Certificate Application = Directors/Ownersw m” Yy )
Record saved
Full names Jeferson Address” ‘ 77974 |
Te\ephone‘ ‘ (+254) (723) 087046 | Ema\lAddress‘ ‘Jeﬁerson.kamau@bﬂskbusiness coke |
Occupat\on‘ ‘ Business analyst | YYears of Experience
Shareholding Percentange [DForeign Director
¥ Attachment
Attach ID/Passport No View Attachment
Attach Good Conduct View Attachment
Altach KRA pin View Attachment
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Attachment tab

bod

Home (3) Food Crop Processing Plant .. ¥ ‘a Notice
- —
$ajp

CronType‘ Cereals Product | maize

Crop type tab

Navigate back to the application form and forward the document for
approval.
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Home (3) ~ Food Crop Processing Plant .. % Notice X

o Document successfully forwarded to FD Verffication Committee

Successful document forward

The applicant receives an email notification prompting them to make the
required license levy payment. After successful payment (Ref. 3.5), the
payment status changes on the application form and the document is
ready for approval by SD Finance.

After successful application approval, the applicant receives an email
notification with the official payment receipt voucher and is also notified
on successful document approval.

After the application has been approved, the applicant logs in to the AFA
IMIS system and prints the license.(See Ref. 3.6)
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- Agriculture and Food Authority (AFA)

.-G) Food Crops Directorate

Cur Crops, Our Wealth

M/s TASLEEM INVESTMENT LIMITED of P.O Box P.O BOX 77974 has been granted a
Cerificate of Approval for a Food Processing Plant of cerificate No. AFA/FD/AD0D3/1000049
and is/are hereby authorized to process food crops or food produce.

The cetificate is valid from 27/Aug/2020 to 26/Aug/2022

This License is issued subject to compliance with provisions of the Crops Act and to the terms
and conditions as specified therein

Tems and Conditions
1 .The Authority may suspend or cancel a cedificate issued if the holder fails to abide with the terms and
conditions st out for processing facilities

2 The application for renewal of this certificate shall be made to the Head Food Directorate 8o as 1o reach at
least one month before expiry date

Date Printed:
2TiAug/2020

Food Crops Directorate

Processing plant certificate
4.1.5Growers,Growers' Associations Or Dealers Certificate

AFA Menu » Food Crops Directorate = Certificate registration >
Growers,Growers' Associations Or Dealers Certificate
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Choose the Category you are applying for, so as to automatically
populate the company information;

Read through the terms and conditions for application and click on the
checkbox to agree to them;

Navigate through the tabs to populate additional requisite details.
NOTE: Some tabs are dependent on the Category of application chosen.

WLLION “Growers Growers Assicall =y
2 y SQIE
Growers,Growers' Associations Or Dealers Certificate #1
Inserted
Document No Document Date | 061032020 12:29:10PM
Name of Applicant” bz enterprises License Expiry Date | 30/06/2020 12:00:00 AM
Category” || - Year 201912020

} company info
¥ Terms And Conditions

1. This application should be completed in full. An incomplete form shall not be processed.
2. An applicant shall be required to furnish the County Government with evidence of registration and copies of their Constitution or Articles and Memorandum of Association where applicable.
3. An applicant shall comply with approved practices and standards on quality, food safety and hygiene.

1 Agree fo the Terms & Conditions
¥ Status
Document Status™ DocumentIn Draft Approval Stage | Applicant Stage

~ Action

[ Forward For Approval ] Amount Payable (Ksh.) | 10,000.00

Altachments | Direciors/Owners ]

0 Records

Crop Type Crop Name Hectare (s) Volume (50kg Bags)

Application form

Fill in the food crops grown/ handled details and click on the Save icon to
save the record. Click on the New Record icon to enter new details.

ION Grovers Growers' Assoctl. =¥
9 : 0 Q
Growers Growers' Associations Or Dealers Cerfficate = Type of food craps grown/andiedw Sl
Inerted
Crop T‘_c'pe’ v Crop !\awe' v
*
Hectars (3)

Type of food crops grown/handled tab
Upload the required documents
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TGN “Growers,Growers' Associti-.
$Q 0T 4

Growers Growers' Associations Or Dealers Certificate > Attachmentsv 1K ¢ 44

Record saved

Name Description Attachment (PDF)
Ceriificate of Company or Business R... View Attachment
Cumrent Business Permit View Altachment
PINNVAT Certificate View Attachment

@[\‘a\clGA’axCJmHan:eCer"c - | l Upload I
Attachments tab

For Grower Associations and Processors, enter the member details and
click on the Save icon to save the record. Click on the New Record icon to
enter new member details.

Home (8) ' “Growers,Growers’ Associati... | = ¥
o) Lt B
Growers Growers' Cr Dealers Ceriificate > Members~ o
Inserted
Name of the Member” | Membership No."
Gender ‘ hd Catchment Area”

Members’ details tab

Fill in the directors/owners details and attach the required documents. For
foreign directors, state their nationality and upload their work permits.
Save your progress and click on new record icon to add new
directors/owners.

T “Growers,Growers® Associati =y
= % Q0E=
Growers, Growers' Associations Or Dealers Ceriificate = Jowners an
Record saved
Full names” | Kelvin Onditi | Address” | 37962 |
Telephone” | (+254) (723) 456730 | Email Address | amoldoarasat7@gmail. com |
OEEUK:BTIDHX ‘ Business man | Years of Experience 3
Sharenolding Percentange | 35.0 # Foreign Director

Nationalty” ‘ |

~ Attachment

Aftach ID/Passport No. View Attachment

Attach Good Conduct View Attachment

Attach KRA pin View Attachment
Attach Work permit Upload

Directors/Owners tab

For Transporter Dealers Category, provide the vehicle details on this tab
and click on the Save icon to save the record. Click on the New Record
icon to enter new member details.
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«

Growers Growers' Associations Or Dealers Certificate > Vehicle Detailsw +1i1

Vehicle Registration No.” || Capacity (50kg bags) 0

Vehicle Details Tab

Navigate back to the application form and forward the document for
approval.

»

Home (5) Food Crop Import/Export Lic... % x

o Document successfully forwarded to FD Verification Committee

Successful document forward

The applicant receives an email notification prompting them to make the
required license levy payment. After successful payment (Ref. 3.5), the
payment status changes on the application form and the document is
ready for approval by SD Finance.

After successful application approval, the applicant receives an email
notification with the official payment receipt voucher and is also notified
on successful document approval.

After the application has been approved, the applicant logs in to the AFA
IMIS system and prints the license.(See Ref. 3.6)
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[ AR Agriculture and Food Authaority (AFA)
- Food Crops Directorate
1 3 Qur Craps, Cur wWealth
GROWER ASSOCIATION LICENSE

CGIFDMADD 11000030

This License is issued to biz enterprises of P.O Box 37962 and authorizes the said person to camy
on business as a Grower Association in the Republic of Kenya, at L.R. MNo{s) LRE973 for a period
beginning 'YMar 2020 and ending on 3VJun'20C70. This License is issued subject to compliance
with provigions of the Crops Act and to the terms and conditions as specified thersin

B - B N
Head: Food Directorate

Crate Printed:

e »

Sample license
4.1.6 Annual Processors Returns

AFA Menu = Food Crops Directorate > Returns = Annual
Processors Returns

Click on the Save icon to save the record;
Navigate through the tab to populate additional requisite details.
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AL LR Annual Processors Refums | =V
° CIEEN

Annual Processors Returns =
Inserted
Document No Document Date” | 09/0312020
Name of Applicant”  biz enterprises Food Crop Processing License”  AFAFD/ADD3/1000042

Year 2018/2020

~ Status
Document Status™ | Document In Draft
~ Action
[ Document Submission ]
uce Su| s
D Records
Name of supplier Crop Type Crop Name Quantity (MT) County Country

Returns Form

Fill in details in the mandatory fields and click on the Save icon to save
your record. Click on the New Record icon to populate new details.

Home (15 =
2 = S Qo I E
Annual Processors Retumns > Produce Supply Details. 11
Inserted
Name of supplier” Crop Type” [ ‘v
Crop Name" [ |v Quantity (MT)"
County” [ |v Country” [ United States ‘v

Produce Supply Details Tab

Navigate back to the returns form and submit the document for approval

= ¥
= ¥

Home (15)

Action

Document Submission

Do you want to approve/send approval?

~ OK x Cancel
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Document Submission prompt

1l
«

Home (15) R —
Go $Q 0T

Annual Processors Returns n

ual Processors Retumns Document Successfully Submitted
Document No | 1000014 Document Date” | 09/03(2020

Name oprphcan:) biz enterprises Eood Crop Processing, License”  AFAFD/ADD31000042

Year | 2019/2020
¥ Status

Document Status” | Document Approval Completed

Successful document submission

4.1.7Food Crops Importer/Exporter Monthly Returns

AFA Menu = Food Crops Directorate = Returns = Food Crops
Importer/Exporter Monthly Returns

Select the License Type you are submitting returns for;

Select the Year duration;

Select the Month you are filing Returns for;

Click on the Save icon to save the record;

Navigate through the tab to populate additional requisite details.

Home (15) 0od Crops Importer/Expo = vy
o) 3 Q =]
Food Crops Importer/Exporter Monthly Returmns o
Inserted
Decument No Document Date” | D9/03/2020
Name of Applicant” | biz enterprises Licence Type' Imgorter] -
Food Crop ImportExport License” | AFAFD/AQDS/1000043 Year'| -
Month” A
- Status
Document Status™  Document In Draft
~ Action
[ Document Submission ]
D Records
Crop Type Crop Name Quantity Imported (MT) Quantity Exported (MT) Customs Value (Ksh.) Country of Origin Point of Entry

Returns Form

Fill in the requisite details and click on the Save icon to save your record.
Click on the New Record icon to populate new details.
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LELTRW oud CropaTmporarisport
=11

) | = I Q

Inserted
Crop Type - Crop Name [ ‘v
Quantity Importad (MT}” Customs Valua (Ksh )
- Paint c-’En-r-,"[ ]

Country of Origin~ [ United States

Imported produce/products
Navigate back to the returns form and submit the document for approval

= ¥
= v

LW Ford o vt

Food Crops Importer/Exporter Monthly Returns

Document Submission

Action
Do you want to approve/send approval?
~ OK x Cancel

1]
«

Document submission prompt

TN Food Crops Importer/Export
= —
&£ $a0
n

Food Crops Importer/Exporter Monthly Returns

[Food Craps Importer/Exporter Monthly Retums Document Successfully Submitted|
Document Date” | 09/03/2020

Document No | 1000045
Licence Typek Importer

Name utAppIicantk biz enterprises
Year | 201942020

Food Crop Import/Export Licen se”  AFA/FD/ADDSM000043

Month”  Mar-20

~ Status
Document Status™ Approved

= Action

Decument Submission

Successful document submission
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Document Annual Return for Growers/ Collection Centre/Marketing Agent

Document & 1000017
Status Submitted
e pea 1000017: Demo Company Food Crop Collection Centers Annual Return , for the period 2015/2020. Done On

2020-02-21 00:00:00.0
1000017: Demo Company Food Crop Collection Centers Annual Return , for the period 20192020, Done On

Ly 2020-02-21 00:00:00.0
Message Documented Submitted
Link 152.168.1.110:8080webuif

Email notification on successful returns submission

4.1.8Food Processors Monthly Returns

AFA Menu = Food Crops Directorate = Returns =» Food
Processors Monthly Returns

Select the Month you are filing Returns for;
Click on the Save icon to save the record;
Navigate through the tab to populate additional requisite details.

Home (15) = v
2
Food Processers Monthly Returns 11
Inserted
Document No Document Date” | 09/03/2020
Name of Applicant” | biz enterprises Food Crop Processing License  AFAFDADD3/1000042
Year | 2019/2020 Month™ -

~ Status
Document Status™  Document In Draft

~ Action

[ Document Submission ]

0 Records

Returns Form

Crop Type Crop Name Quantity Purchased (MT) Quantity Processed (MT) Brand name Stock release Buying Price(Ksh.) Selling Price{Ksh.)

Fill in details in the mandatory fields and click on the Save icon to save
your record. Click on the New Record icon to populate new information.

Home (15) ood =y
< 8 Q lE
Food Processors WMonthiy Returns = Produce and Product Details 1
Inserted
Crop Type || - Crop Name” | ‘v
Quantity Purchased (MT)" Quantity Processed (MT)"
Stock release” Brand name” | |
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Produce and Product Details tab

Navigate back to the returns form and submit the document for approval

Home (15) = ¥

Document Submission

Do you want to approve/send approval?

‘ ~ OK ‘ X Cancel

Document submission prompt

Home (15) ood Processo ontl el
$a 0T

Food Processors Monthly Returns n

Food Processors Monthly Retumns Document Successiully Submitied
Document No | 1000067 Document Date” | 09/03/2020

Name of Applicant” | biz entarprises Food Crop Processing License  AFAFDIAQD3/1000042

Year | 2019/2020 Month” | Mar-20
~ Status
Document Status™  Document Approval Completed

~ Action

Successful document submission

4.1.9Growers/Growers' Associations Monthly Returns

AFA Menu =~ Food Crops Directorate = Returns
Growers/Growers' Associations Monthly Returns

Select the Category you are submitting returns for;

Select the Month you are submitting returns for;

Click on the Save icon to save the record;

Navigate through the tab to populate additional requisite details.
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e 1 el

2 = L Q ) B
Growers/Growers® Associations Monthly Returns o
Inserted
Document No Document Date” | 09/03/2020
Name of Applicant | biz enterprises Category” || -

Grower/Propagator/Marketing Agent

. CG/FDIADO1/1000050 Year | 2018/2020
Reoistration
Month” -
~ Status
Document Status”  Document In Draft
~ Action

[ Forward For Approval ]

0 Records

Name of supplier Crop Type Crop Name Quantity (MT) County Sub-County

|
Returns Form

Fill in details in the mandatory fields and click on the Save icon to save
your record. Click on the New Record icon to populate new information.

e ) e =
2 = R Q ) E
Growers/Growers' Ionthly Retums = Food crops produced/purchased details +1M
Inserted
Name of supplier” Crop Type™ ‘ ‘v
Crop Name™ ‘ |v
Ccun'-f ‘ |v Sul:-Ccun:-f ‘ ‘v

Food crops produced/purchased details
Navigate back to the returns form and submit the document for approval

Home (15) GrowersiGrowers® Associatio ¥

{ Do you want to approve/send approval?

| | vox | x Cancel |

Document submission prompt
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$Q 0T

Growers/Growers' Associations Monthly Returns

rowers/Growers’ Associations Monthly Retums Document Successfully Submitted
Decument No | 1000006 Document Date” | D9/03/2020

Name of Applicant” | biz enterprises Category” | Growers' Assoeiation

.. CGIFD/ADD1/1000050 Year  2018/2020
Regjstration

Month” | Mar-20
¥ Status
Document Status™  Document Approval Completed

~ Action

Successful Document approval

4.1.10 Food Crop Processing Plant Certificate Renewal

On the Company Info, update the capacity of the processing plant and
check on the checkbox for Branch Offices;

Read through the Terms and Conditions and agree to them;

Click on the Save icon to save your progress; this will automatically
populate the details in the tabs from the previous license application

Navigate through the tabs to view, and populate additional requisite
details;

Navigate back to the application form and forward the document for
approval.
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Home (15) ood Crop Processing Plal = v
2, @®e o o=
Food Crop Processing Plant Certificate Renewal o
Inserted
Document No Document Date” | 09/0412020 34326 PM
Name of Appiicant iz enterprises License Expiry Date | 30/06/2021 1200:00 AM

Year ~2020/2021~

¥ company info
~ Terms And Conditions

The applicant will be required fo

(a) Support the supply chain to maintain the smooth flow of raw material.

(B) Install manufacturing equipment that matches the International standards.

(c) Commit to comply to the national regional and internatienal food safety standards.

(d) To provide evidence of regisiration of brand names with Kenya Industrial Property Institute (KIP1)

(e) Adhere fo the provisions of the Agriculture and Food Authority Act 2013 the Crops Acis 2013 and other relevant laws in force from time to fime.

(f) An application for renewal of this license shall be made to the County Government not [ater than the first day of the month of June in which the current license is due to expire

(g) The County Government shall give notice of the proposed grant of license in the Kenyan gazette and such other manner as the authority may determine at least 30 days before granting the
license.

~ Status
Document Status™  Document In Draft Approval Stage | Applicant Stage
¥ Action
[ Forward For Approval ] Amount Payable (Ksh.} | 10,000.00
[ Counties /  Branch JRCEICIEN  Directors/Ouners ]
0 Records

Application Form

Home (15)

1]
«

o Document successfully forwarded to FD Compliance

Successful document forward

The applicant receives an email notification prompting them to make the
required license levy payment. After successful payment (Ref. 3.5), the
payment status changes on the application form and the document is
ready for approval by SD Finance.

After successful application approval, the applicant receives an email
notification with the official payment receipt voucher and is also notified
on successful document approval.
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1l
«

Home (19) LI
$QE

Notice 1€ € 319 > >

Created | 08/04/2020 6:57°49 PM
Natice | 1017884

Reference | Application No: AFA/FD/ADD3/1000043
Your application has been Approved
Description
AFA/FDIADD3/1000043 biz enterprises Food Crop Processing Flant Certificate Renewal, Done On 2020-04-09 15:43:260

Text Message

Remarks

#| Active Acknowledge

[ Reference Document ]

System notification on application approval

4.1.11 Food Crop Import/Export Licence Renewal
Select the License Type;

On the Company Info, state whether the application is for Branch Offices
or Food Depots by checking on the checkboxes;

Read through the Terms and Conditions and agree to them;

Click on the Save icon to save your progress; this will automatically
populate the details in the tabs from the previous license application

Navigate through the tabs to view, and populate additional requisite
details;

Navigate back to the application form and forward the document for
approval.

Home (15)
0

Food Crop Import/Export Licence Renewal 4171

Insered

Document No Document Date” | D9/04/2020 3:43:26 PV
Name of AD[:HBEF\TX biz enterprises License Expiry Date | 30/06/2021 12:00:00 AM
Licence Type | Importer - Year ~2020/2021~

¥ company info
= Terms And Conditions
1.This registration certificate is not transferable;

2.An importer/exporter shall conform to the national food safety and quality standards; sanitary and phytosanitary (SPS) during the imp portation, storage and distribution.
3.The holder of this certificate shall submit monthly retumns to the Autherity in the prescribed format

~ Status
Document Status”  Document In Draft Approval Stage | Applicant Stage
~ Action
[ Forward For Approval ] Amount Payable (Ksh.) | 5,000.00
/ Atiachments | Branch Cffices Food Depots Ii rted/Exported Types Of Produce/Products Directors/Owners ]
0 Records
Name Description Attachment (PDF)
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Application Form

1l
«

Horme (15) 0 Ort/E) Lic.. |

0 Document successfully forwarded to FD Compliance

Successful document forward

The applicant receives an email notification prompting them to make the
required license levy payment. After successful payment (Ref. 3.5), the
payment status changes on the application form and the document is
ready for approval by SD Finance.

After successful application approval, the applicant receives an email
notification with the official payment receipt voucher and is also notified
on successful document approval.

1l
«

Home (1) L N
$aA 0=

Notice na > >l

Created | 09/04/2020 70727 PM
Notice | 1017586

Reference | Application No: AFA/FD/A0DS/1000044

Your application has been Approved
Description

AFAIFD/ADDS/1000044: biz enterprises applied for a Food Crop Importer License on 2020-D4-09 15:43:26.0
Text Message

Remarks

Active Acknowledge

[ Reference Document ]

System notification on application approval

4.1.12 Growers,Growers' Associations Or Dealers Certificate
Renewal

Select the Category of certificate renewal;
Read through the Terms and Conditions and agree to them;
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Click on the Save icon to save your progress; this will automatically
populate the details in the tabs from the previous license application

Navigate through the tabs to view, and populate additional requisite
details;

Navigate back to the application form and forward the document for
approval.

LUUDN “Growsrs,Growers” Assaciatl. - | = ¥
o @ o =
Growers,Growers’ Associations Or Dealers Certificate Renewal +11
Inserted
Document No Document Date” | D/04/2020 34326 FM
Name of Applicant | biz enterprises License Expiry Date | 30/06/2021 12:00:00 AM
Category” - Year | ~2020/2021~

¥ company info
= Terms And Conditions
1. This application should be completed in full. An incomplete form shall not be processed.

2. An applicant shall be required to furnish the County Government with evidence of registration and copies of their Constitution or Articles and Memorandum of Association where applicable:
3. An applicant shall comply with approved practices and standards on quality, food safety and hygiene.

~ Status

Document Status  Document In Draft Approval Stage | Applicant Stage
~ Action
[ Forward For Approval ] Amount Payable (Ksh.) | 1,000.00
[ Aliachmenis DirectorsiOwners ]
0 Records
Crop Type Crop Name Hectare (s) Estimated produce tonnageiyear

Application Form

Home (15) % =

«

o Document successfully forwarded to FD Compliance

Successful document forward

The applicant receives an email notification prompting them to make the
required license levy payment. After successful payment (Ref. 3.5), the
payment status changes on the application form and the document is
ready for approval by SD Finance.
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After successful application approval, the applicant receives an email
notification with the official payment receipt voucher and is also notified

on successful document approval.

I
«

Home 19) LGN
$ab
Notice IK < 219 > >l

Created | 09/04/2020 7.03:36 PM
Notice | 1017885

Reference = Application No: CG/FD/ADO1/1000052

Your application has been Approved
Description
#

CG/FDIAOD1/000052: biz enterprises Food Crop Grower Associations Certificate Renewal, Done On 2020-04-09 15:43:26.0
Text Message
#

Remarks

<! Active Acknowledge

[ Reference Document ]

System notification on application approval
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